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At Maybeck, each student and teacher is 
valued for the individual contributions 
they make to our community. Whether 
under the redwoods, around the table in 
a seminar class, in a science lab, or on the 
stage, each student has the chance to share 
their talents with their peers. We explore 
our differences and commonalities as we 
learn, grow, and deepen connections.
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Founded 50 years ago in Berkeley, California, when 
four local teachers rebelled against censorship in the 
classroom, Maybeck was established with academic 
freedom at its core — freedom for students and staff, 
alike. Today, Maybeck thrives from that practice of free 
thinking. It is an intentionally small school with an 
enrollment of approximately 115 students. This allows 
students to be known deeply, forming close bonds 
with each other and with each member of the staff. 
Community is at the heart of Maybeck in a way that 
not many other schools can claim. It is a unique school 
that nurtures young people who know and believe in 
their self-worth due largely to the acceptance, support, 
and respect they receive from the Maybeck community.

Reporting to the Board of Directors, the School 
Director is simultaneously the public face of the 

school, an enthusiastic educator, and its central 
administrator. While the School Director has 
executive decision-making authority regarding many 
of the school’s affairs, they are expected to actively 
collaborate and to build consensus among the full staff 
when making educational and operational decisions. 
Administrative leadership at Maybeck is unique in 
this way. Maybeck was founded as a school run by 
teachers and this is still true today. While many schools 
centralize decision-making authority to a “Leadership 
Team,” at Maybeck, leadership is extended across all 
staff through several different committees that plan, 
propose, and decide policy and operations. To this 
end, Maybeck’s School Director must have a broad-
minded definition of servant leadership, with sincere 
intention and demonstration of placing the group 
before the individual.

Maybeck High School, an inclusive and 
vibrant school grounded in community and 
individuality, is seeking a thoughtful and dynamic 
educator to lead through collaboration and 
compassion as the next School Director. 

leadership opportunity



THE POSITION AND STRATEGIC PRIORITIES

In partnership with the staff, the Director will guide 
the school community both in everyday planning 
and long-term strategic direction, including helping 
to develop the next strategic plan. The Director is 
the outward facing spokesperson for the school, 
and as such, will provide persuasive and transparent 
communication that faithfully represents Maybeck’s 
culture and its core values. In guiding and structuring 
the efforts of the staff to achieve Maybeck’s mission, 
the Director will clarify Maybeck’s identity as a school 
through a collaborative process that will ultimately 
help strengthen Maybeck’s position in the marketplace.

In the coming years, the Director can anticipate being 
a part of several important conversations on topics 
that include: ensuring a robust, high-quality academic 
program that challenges and supports a diversity 
of learners and learning styles; providing critical 
leadership in the areas of diversity, equity, inclusion, 
justice, and belonging (DEIJB) to deliver economic 
and racial diversity in admissions, embed DEIJB 
practice and norms into student activities and life, and 
foster an inclusive community that ensures a space and 

a voice for all groups and identities; staying current 
on pedagogical practices for the classroom through 
professional development as appropriate for all staff; 
and collaborating with the Board to seek non-tuition 
avenues of fundraising that will increase Maybeck’s 
endowment and allow the School to expand their 
commitment to significant economic diversity in the 
student body.

The Director is the keeper of Maybeck’s collective 
vision, and with that, is a teacher at heart and in 
practice. The Director will be seen and known on 
campus and in the classroom. This is not a role 
where one stays locked behind the closed door of 
an office; rather, it entails leading from within as 
an active participant in daily life. The Director will 
provide additional operational structure and vision to 
maintain Maybeck’s spirit. The School is an amalgam 
of college preparatory, personalized education, quirky 
characters, and autonomous staff and students. As a 
result, the Director must be adaptable, well-rounded, 
curious, open-minded, and patient while navigating 
a unique governance structure and simultaneously 
graduating students who consistently attend some of 
the top colleges and universities in the country.



ESSENTIAL FUNCTIONS

External Relations, Community Building, 
 and Outreach

•	 Acts as spokesperson at school events, gatherings, 
meetings, Open Houses, and graduations.

•	 Is actively involved in student recruitment and 
admissions, with support from the Admissions 
Director.

•	 Oversees staff hiring process and makes final 
hiring decisions alongside the Academic Dean 
in consideration of recommendations by hiring 
committees.

•	 Formalizes communication processes to ensure 
constructive engagement with the community.

•	 Writes/reviews all significant outgoing 
communications.

•	 Acts as liaison between the staff and the extended 
Maybeck community, including the landlord and 
the Elmwood neighborhood.

•	 Acts as liaison to other schools and to 
organizations such as the National Association 

of Independent Schools (NAIS), the East Bay 
Independent Schools Association (EBISA), 
and the Bay Area Independent School Heads 
Association (BAISHA).

•	 Directs the marketing plan (including website) 
with support from appropriate staff.

•	 Oversees staff responsible to complete the Western 
Association of Schools and Colleges (WASC) 
accreditation process, including ongoing planning 
and preparation of materials.

In-House Responsibilities

•	 Is accessible at school:

	» Is a visible presence throughout the school day, 
connecting with students, staff, and parents.

	» Leads all-school events, assemblies, and outdoor 
retreats.

•	 Leads staff meetings:

	» Finalizes agenda, facilitates discussion, calls 
votes, brings discussion to a clear and timely 
decision.
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•	 Tends to the social and emotional well-being 
of students, in partnership with parents and the 
Director of Counseling and Student Life.

•	 Meets individually with each staff member at least 
once a year to discuss performance, growth, and an 
individual development plan.

•	 Performs legal consultation regarding policies and 
emergent events in conjunction with the Board.

•	 Helps to resolve student, parent, and staff 
concerns.

•	 Partners with the Academic Dean to supervise the 
work and performance of all staff.

•	 Attends all Maybeck Parents’ Association 
meetings.

•	 Coordinates mentorship of new staff members.

•	 Manages the exit process for departing staff 
members.

•	 Assures staff receive regular professional 
development in mandated areas as well 
as in areas they are passionate about.

Development & Finance

•	 Works with the Board and staff on strategic 
advancement and fundraising.

•	 Meets regularly with the Business Manager to 
review financial reports, build budget priorities, 
and evaluate tuition rates.

Teaching

•	 Periodically teaches a one semester-long class, 
leads workshops at all-school retreats, and 
occasionally leads a special program.

Oversight of Position

•	 Reports to the Board of Directors and 
communicates regularly with the Board President. 
The School Director’s performance will be 
evaluated regularly by the Board.

•	 Apprises the Board of current school 
operations, significant personnel changes, 
financial updates, enrollment, and community 
relations. This involves attending all Board 
meetings and having regular contact with the 
Board President.

Demonstrated Qualities and Attributes

•	 Skilled at promoting a cohesive and inclusive 
community by engaging with all constituents.

•	 Capable of inspiring trust, motivating others, 
and building community.

•	 Deeply committed to and fluent with the 
principles of diversity, equity, and inclusion.

•	 Student-focused with a keen interest in 
and experience with secondary school-aged 
students.

•	 Collaborative and creative team player who 
looks to build consensus.

•	 Adept at collaborative personnel management.

•	 Communicates effectively with all 
stakeholders.

•	 Deep advocate of staff; ability to challenge 
them while also supporting their autonomy.

•	 Able to see both students and adults as whole 
people.

Qualifications and Requirements

•	 Bachelor’s degree required, advanced degree 
preferred.

•	 Must have 3+ years of administrative 
experience.

•	 Financial acumen with an understanding of 
finance and budget management.

•	 Experience with fundraising.

•	 5+ years experience teaching at the High 
School level.



the school

THE SCHOOL & ITS HISTORY

To learn more about Maybeck and the 
school’s 50-year history, click here.

For any applicant who would like a copy 
of the book, please contact StratéGenius at 
jobs@strategenius.org to make the request.

CAMPUS & GEOGRAPHY

Located in Berkeley, CA, Maybeck’s campus 
is nestled amid tree-lined streets of the 

Elmwood neighborhood, with restaurants 
and shops just blocks away. Maybeck enjoys 

incredible financial stability and is a long-term 
lease-holder of their current campus, sharing 
space with St. John’s Presbyterian Church. 
To learn more about Berkeley, click here.

THE PROGRAM

To learn more about Maybeck’s 
academic program, click here.

MISSION & PHILOSOPHY

To learn more about Maybeck’s mission 
and philosophy, click here.

DIVERSITY STATEMENT

To learn more about Maybeck’s 
position on diversity, equity, inclusion, 

and belonging, click here.

https://www.amazon.com/MAYBECK-HIGH-SCHOOL-FIRST-YEARS/dp/B0BZFFVVLM/ref=sr_1_2?crid=16PJR41QSB2T7&keywords=maybeck+high+school&qid=1683568285&sprefix=maybeck+high+school%2Caps%2C130&sr=8-2
mailto:jobs@strategenius.org
https://www.visitberkeley.com/
https://www.maybeckhs.org/academic-overview
https://www.maybeckhs.org/philosophy
https://www.maybeckhs.org/new-page-1


Maybeck High School is an equal opportunity employer 
and does not discriminate on the basis of race, color, 
religion, sex, sexual orientation, veteran status, gender, 
gender identification, national origin, age, disability, 
marital status, citizenship, genetic information or any 
other characteristic protected by law.

Interested candidates should submit via https://bit.
ly/Maybeck_School_Dir_AppForm the following 
materials confidentially in one, single PDF file:

•	 A cover letter indicating the candidate’s particular 
interest in and qualifications for the position

•	 A current résumé

•	 A statement of educational philosophy

•	 The names, addresses, and telephone numbers 
of five references, including at least one recent 
supervisor. References should speak to the 
applicant’s ability to be an effective educator and 
administrator, to work successfully with children, 
and to work collaboratively and collegially with 
adults (references will be contacted only with the 
candidate’s permission).

Please address any questions by email to 
julie@strategenius.org or by phone at 415-881-7105.

Salary range is $150,000–185,000

PROCEDURE TO APPLY

procedure to apply

SEARCH CALENDAR*

September 15, 2023
Applications Due

Early to Mid-October 2023
Semifinalists Interviews

Weeks of  
October 23 & 30, 2023

Finalists Interviews

Late December 2023 to  
Early January 2024

Hiring Announcement

July 1, 2024
Start Date

15

Orpheus Crutchfield 
Founder and President

Mary Rose Fernandez 
VP for Recruitment, Partnerships and Strategy

Ara Brown 
Senior Search Consultant

https://bit.ly/Maybeck_School_Dir_AppForm
https://bit.ly/Maybeck_School_Dir_AppForm
mailto:julie@strategenius.org

